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Chief Information Officer’s Council

Event and Logo Use Policy

The Chief Information Officer's Council (CIOC) serves as the principal interagency forum for improving practices in the design, modernization, use, sharing, and performance of Federal Government agency information resources. The CIOC's role includes developing recommendations for information technology management policies, procedures, and standards; identifying opportunities to share information resources; and assessing and addressing the needs of the Federal Government's IT workforce. 

EVENT POLICY
In the interest of maintaining its objectivity and impartiality in the information technology realm, the CIOC will not support or endorse any event, other than its own, whether it is run/hosted by a Government agency or a private company.  Any group expressing or implying CIOC endorsement does so without permission and will be instruct to refrain from making such claims.

Furthermore, the CIOC will post to its calendar only those events directly related to the CIOC and its committees, sub-committees, working groups and communities.  No other events will be allowed.

LOGO USE POLICY
Commensurate with the event policy, use of the CIOC logo must be reviewed and approved by the CIOC Director and Vice-Chair.  Use of the CIOC logo should reflect the business of the CIOC, and it cannot express or imply CIOC endorsement of a non-CIOC event, product, or service.
The CIOC will evaluate requests to use its logo based on these criteria:

1. The use must enhance the goals of the CIOC;

2. The event, service, or product must relate to the CIOC;

3. The CIOC logo must not be used without written approval from the CIOC; and

4. The logo should only be reproduced from an original electronic file available from the CIOC.

The CIOC will evaluate applicants submitting requests based on these criteria:

· Applicant must adhere to the ethical standards of the Federal Government;

· Applicant must be in good standing with the Federal Government and the CIOC (name should not appear on a suspended or debarred listing);

· Applicant must conduct oneself in a manner in which their actions will bring credit to the CIOC; and,

· Applicant must maintain trust and confidence in the integrity of the CIOC.

LOGO USE PROCESS:

The request must be received in writing addressing the criteria stated above.  The CIOC Director and the Vice Chair will be the approving officials for use of the logo requests.  The organization requesting the use of the logo must submit the following information:


Name of company/organization


Mailing address and Email address


Phone number and fax number


Type of organization

Description of the organization

Description of how the logo will be used: (give example)


Name and title of requesting official

Federal CIO Council

General Services Administration
1800 F Street, NW
Room 2227
Washington, DC  20405 

LOGO USAGE GUIDELINES:

· The logo must not be altered in any way. 

· The logo used on your Web sites expires 6 months from the date of approval.

· The logo used on publications or brochures will be for one edition, restricted to one year from the date of approval.  

The following disclaimer will be posted as alternate text on the CIO logo of the Council’s website:  

Use of the Council logo must be approved by the Council Director at the Office of Management and Budget and the Council Vice Chair.
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